Senior Surf
Computer Education

Course Overview
(Coursework subject to change.  All coursework copyrighted and protected by 

Senior Surf Incorporated © 2006)

I. Beginner Level
*All students will receive helpful handouts including internet vocabulary worksheet, relevant articles and other instructional materials.
Class 1 – Introduction/Using the Mouse and Keyboard 
· Getting to know you

· Allay fears of breaking the computer

· Ergonomics and health
· Exercises/Games for teaching keyboard/mouse control

· Solitaire and games
· Desktop
Class 2 – Microsoft Windows I

· Changing the desktop style

· Opening/minimizing and maximizing/moving/closing/sizing windows

· The Start menu

· Opening Programs

Class 3 – Internet Explorer I
· Understanding the Internet

· Start Internet Explorer (Show different ways to start)

· Understanding the IE screen

· Understanding the IE toolbar

Class 4– Internet II – Getting to Know Internet Explorer

· Understanding Internet Addresses

· Go to specific addresses

· Navigating using the toolbar

· Changing your homepage

Class 5 - Internet III – The Anatomy of a Webpage

· Buttons and hyperlinks
· Table of Contents

· Web Content

· Understanding links

Class 6 – Internet IV – Searching

· What’s a search engine?
· Common search engines

· How to search

· Using the right keywords

· Boolean searching
· Understanding search results

Class 7 – Email I

· What is email?  Why email rather than phone conversations?

· Creating an email account

· How to log in to your email account

· Understanding your email account

· Composing an email

· Sending an email

· (Yahoo Homepage)

Class 8 – Email II and Instant Messaging/8 Week Review

· Opening email

· Reply/Reply All

· Attachments

· Managing your emails

· Managing your address book

· Understanding spam and how to avoid/manage it

· What is IM?  

· Setting up an IM account

· Review/Evaluation

II. Intermediate Level
Class 1 – Internet IV – Portals and Games
· Working with Portals
· Working with Search Engines

· Playing Free Games
· Searching People and Places
Class 2 – Internet V – Portals and Yahoo Features
· Online Yellow Pages
· Directions and Maps

· Yahoo Finance

Class 3  - Internet VI – Researching on the Internet
· Wikipedia
· Encyclopedia

· MSN Encarta
Class 4 – Internet VII – Google Earth
· Google Earth
· Online Global Positioning Satellite 
Class 5 – Creating electronic greeting cards and photos
· Creating eCards online
· Uploading Photos 

· Sending digital photos
Class 6 – Microsoft Word I

· Understanding views/windows/toolbars

· Creating and saving a new document

· Manipulating your font – Style/Size/Bold/Italics/Underline/Color

· Alignment

· Cut/copy/paste
Class 7 – Microsoft Word II

· Single and double spacing

· Tables
· Bullets and Numbering

· Spelling and Grammar Check/Thesaurus
Class 8 – Microsoft Word III/Review/Evaluation

· Inserting text boxes
· Inserting Clip Art

· Using the drawing toolbar

· Print Preview

· Review/Evaluation

III. Advanced Level
Session 1 – Advanced MS Word – Creating a poster in Word

· Formatting
· Bullets and numbering
· Tables and borders

· Text boxes

· Inserting images
Session 2 – Advanced MS Word – Part II

· Learning Tools
· Autocorrect
· Spell Check
· Shortcut keys
· Right click functions
· Customizing Word
Session 3 – Digital Photo Editing and MS Word combined

· Word Customization continued

· Downloading and uploading photos
· Learning Picasa
· Cropping photos

· Red eye reductions
Session 4 – Digital Photo Editing – Part II

· Special Effects on photos

· Creating slideshows

· Adding captions

· Buying printed photos

Session 5 – Digital Photo Editing Continued and Build your own Website and

· Photo editing review and continued

· Building your own website

· Using Geocities

· Learning Geocities software

Session 6 – Build your own Website

· Uploading documents and photos

· Editing and customizing

Session 7 – Build your own Website

· Uploading documents and photos

· Editing and customizing

Session 8 – Build your own Website

· Uploading documents and photos

· Editing and customizing
· Culminating Project
The following is a summary of Senior Surf’s course offerings.  We offer three levels of learning:





Beginner Level  (Beginning Internet, basic Microsoft Windows, email)


Intermediate Level (Word processing, Internet “surfing”, senior-related websites)


Advanced/Refresher Level (Advanced surfing, multimedia computer usage, advanced computer tools)





Each session consists of 8 classes, and each course is one hour for a total of 24 classes.  The classes are taught in your Activities Hall.  Senior Surf brings all the computers, the instructors and all the materials.





Also offered are MS Word, digital photography, as well as one-on-one private lessons.
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